
PRE-JOB SAFETY CHECK LIST 

 

PURPOSE (or Why we are doing this) 

Every job presents unique risks to the employees working on or around the job.  Of primary importance, 
the safety of these employees, certain steps should be taken to ensure the safety of all people in the 
area. 

OSHA and the NFPA also have requirements to identify risks a job presents and to communicate those 
risks to all affected personnel. 

The Company has prepared a process to identify the risks a job may present, impact to the personnel 
and ways to reduce the risk of harm to employees.  Part of that includes a process to communicate 
those risks, potential injuries and protective measures to all affected employees and personnel. 

Prior to beginning a job, or if the scope changes on a job, the following steps should be followed.  Some 
of these steps are MANDATORY by Law.   

PRE-JOB CHECKLIST   

Complete a Job (or Field) Safety Analysis (JSA) (REQUIRED ALL JOBS) 

Perform a pre-task brief about the scope of work to be performed included in your JSA. (REQUIRED if 
more than 1 person on the job) 

• Discuss Safety with Customer (REQUIRED) - Ask about customer safety practices, information 
about the specific job, hazards specific to the job, equipment, electrical feed, other activities (e.g. 
construction.) that could impact safety etc. 

• Review Work scope with team - During the safety briefing cover the work to be performed, who 
is responsible for what task, safety issues, etc 
 

• Review One-Lines (REQUIRED if they are available if not, discuss with knowledgeable customer 
rep) - ALWAYS ask for copies of the one-lines so that you can verify ALL sources of potential 
power to they equipment you will be working on. 

• Review LOTO plan - at a minimum, it must include verification of  de-energized cables and 
components and locking provision.  If you are the 'Qualified person performing the actual LOTO, 
it must include all aspects of LOTO as defined by the NFPA and company policy. 

• Review Grounding Plan - ALL EQUIPMENT THAT IS CONNECTED TO A ENERGIZED SOURCE 
MUST BE GROUNDED.   

• Confirm PPE - Verify the PPE required for Shock, Arc Flash, Mechanical, and Environmental 
hazards. Ensure that all team members have the proper PPE. 

• Confirm Electrical Gloves Compliance (REQUIRED, if used) 

• Verify all Team Members completed Safety Training (REQUIRED) - Training includes OSHA or 
INDUSTRY specific training (e.g.NFPA) in addition to any customer specific training 



PRE-JOB SAFETY CHECK LIST 

requirements.  Make sure your team has all the required training. 
 

• Complete HazCom Briefing - HazCom deals with Hazardous Chemicals and Gases.  If the site you 
are working at has these hazardous, you are required by law to have a HazCom plan and a 
briefing with your team.  Check with your customer representative. 

•  Perform a pre-task briefing about the scope of work to be performed included in your JSA. 
(REQUIRED if more than 1 person on the job) 

Notes 

1. If there is any question about the scope of your work do not continue until your questions or concerns 
have been answered by your supervisor. 

2. If an unsafe condition is observed “say something”. immediately 

3. If your form of isolation comes in to question or there are any doubts immediately re-verify isolation 
and verify equipment de-energized. 
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USE ADDITIONAL SHEETS IF NECESSARY 
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LOCKOUT/TAGOUT 
ONLY QUALIFIED PERSONS CAN PERFORM LOTO 

 
 Identify all sources of power to system 

(review one Lines, back feeds, ASK) 
 

 Identify Voltage Levels and Incident 
Energy 
(Arc Flash Study, Arc Flash Label, ASK) 

 

 Notify Affected personnel of outage 
(Equipment operators or anyone in the area) 

 

 Shut off all affected operations 
equipment and machines 

 Open all isolating equipment 
(circuit breakers, switches, contactors) 

 

 Rack-Out all devices, with that 
capability 

 Apply Designated Lock(s) and Tag(s) 

 Discharge stored energy 
(mechanical (block), electrical, pneumatic & 
hydraulic) 

 

 Discharge and Ground Capacitors 

 Verify Isolation 
(attempt to operate, tic tracer, voltage test, etc) 
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PRE JOB CHECKLIST 
JOB LEADER TO COMPLETE BEFORE EVERY JOB 
 
 Discuss Safety with Customer 
 
 Review work scope with Team 
 
 Review One-Lines 
 
 Prep & Review LOTO Plan 
 
 Prep & Review Grounding Plan 
 
 Identify & Confirm PPE 
 
 Confirm Electrical Glove Compliance 
 
 Verify Safety Training for all Team 

Members 
 
 Complete HazCom 
 
 Complete Pre-Task Briefing 
 
1. If there is any question about the scope of your work do not 
continue until your questions or concerns have been answered 
by your supervisor. 
2. If an unsafe condition is observed “say something”. 
immediately 
3. If your form of isolation comes in to question or there are any 
doubts immediately re-verify isolation and verify equipment de-

energized. 


